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Mobile 
 

After logging in, head to your 
Dashboard. 
 
 
Then click on your profile image in the 
top right-hand corner. 

                                     
 

 
 
 
 
Then scroll down to click on the ‘Create 
a Team’ tab. 

                                    



 
 
 
 
 
 
 

                                        
 
 
 
 
 
 
 
 
You can then input all the ‘Team’ details 
here.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

                                    



 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
You can choose whether the team is 
open, which means that if someone 
signs up, they can join your team from 
your team fundraising page and won’t 
need a link, or it can be closed, which 
means that if you want people to join 
your team, they will need to register 
with the team link. 
 
 
 
 
 
 
 
 
 
 
You can edit this information at a later 
date if you need to make any changes, 
through the ‘Team Page Settings’ tab on 
the team Dashboard. 
 
 
 
 
 
 
 
 
 
Once you are happy with the details, hit 
the “Create Team” button bellow. 
 

                                     

                                    

                                   

                                       
 



 
 
 
 
 
 
 

 
 
 
 

 
 
 
 
You will then see your ‘Team’ 
Dashboard.  

                                  
                        

 
 
 
 
 
 
You can use the link there, to send to 
people to join your team. 

 

                                  
 



 
 
 
 
 
 
 

 
 
 
 
To share your team fundraising page, 
head to the ‘Share’ tab on the Team 
Dashboard.  
 
People can then view the team progress 
or donate via the team fundraising page. 
 
 
 
Note: any donations made to team 
members will contribute towards the 
team goal as well. 

                                  

                                  
 
         

  
                                    



 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
To view your team donations, head to 
the ‘Team Donations’ tab on the Team 
Dashboard. 
 
 
 
 
 
 
 
 
 
 
 
 
This is where you can add any pledges. It 
is best to process any cash donations 
through the team fundraising page.  

                                    
 

                                    
 
 
 
 
 
 
 

 



 
 
 
 
 
 
 

 
 
To change any of the team details, like 
team name, fundraising goal or activity 
goal, head to the ‘Team Page Settings’ 
tab on the Team Dashboard. 
 
 
 
 
 
 
If you make any changes to the Team’s 
Page, make them and then hit the 
orange ‘Update Details’ button. 
 
 
Note: If you change your team name, 
any links you've previously sent may not 
work. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
In this section you will also be able to 
add any team updates via the Team 
Blog, or add any photos for the team via 
the Team Gallery. These will show up on 
the Team fundraising page. 

                                    
 

                                      

                                       

                                        
 



 
 
 
 
 
 
 

 
 
 
 
 
 
 
To view your team members, head to 
the ‘Team Members’ tab on the Team 
Dashboard.  

                                             
 

                                             
 



 
 
 
 
 
 
 

 
 
 
 
 
To view the ‘Team Fundraising Page’, 
click on the ‘Fundraising Page drop-
down menu item.  

                                    
 
 
 
 
 
To return back to your personal 
Dashboard, click on your profile image in 
the top right-hand corner, and then 
choose 

                                        



 
 
 
 
 
 
 

                                     
 
 

 
 
 
 
 
 
 
 
 
 
 
To find the team Dashboard, Setting and 
other tabs above, click on your profile 
picture in the top right-hand corner, and 
then scroll down to “My Team”.  

                                          

                                            
 



 
 
 
 
 
 
 

Desktop 
 

After logging in, head to your Dashboard. 

 
 

The click on the ‘Create a Team’ tab 

 



 
 
 
 
 
 
 

You can then input all the ‘Team’ details 
here.  
 
You can choose whether the team is 
open, which means that if someone signs 
up, they can join your team from your 
team fundraising page and won’t need a 
link, or it can be closed, which means that 
if you want people to join your team, 
they will need to register with the team 
link. 
 
 
 
 
 
You can edit this information at a later 
date if you need to make any changes, 
through the ‘Team Page Settings’ tab on 
the team Dashboard. 

 

 
Once you are happy with the details, hit 
the “Create Team” button bellow. 
 

 



 
 
 
 
 
 
 

You will then see your ‘Team’ Dashboard.  

 
You can use the link there, to send to 
people to join your team. 

 
 
 

To share your team fundraising page, 
head to the ‘Share’ tab on the Team 
Dashboard.  
 
 
Note: any donations made to team 
members will contribute towards the 
team goal as well. 

 



 
 
 
 
 
 
 

 
 
 
Once you share the team fundraising 
page, people can then view the team 
progress or donate via the team 
fundraising page. 
 
 
 
Note: any donations made to team 
members will contribute towards the 
team goal as well. 

 

 
 

To view your team donations, head to the 
‘Team Donations’ tab on the Team 
Dashboard. 
 
This is where you can add any pledges. It 
is best to process any cash donations 
through the team fundraising page. 

 



 
 
 
 
 
 
 

To change any of the team details, like 
team name, fundraising goal or activity 
goal, head to the ‘Team Page Settings’ 
tab on the Team Dashboard. 
 
If you make any changes to the Team’s 
Page, make them and then hit the orange 
‘Update Details’ button. 
 
 
Note: If you change your team name, any 
links you've previously sent may not work. 
 
 
 
 
 
 
 
 
 
 
 
In this section you will also be able to add 
any team updates via the Team Blog, or 
add any photos for the team via the 
Team Gallery. These will show up on the 
Team fundraising page. 

 

 
 

To view your team members, head to the 
‘Team Members’ tab on the Team 
Dashboard.  
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